
Burrowmoor Primary School

Inclusion Policy
(incorporating Special Educational Needs)

Introduction
Burrowmoor Primary School is a caring, inclusive community where each individual is valued,
recognised and supported.  We expect and promote high standards of personal conduct and
ensure everyone has equal opportunities to be heard and to share in the positive atmosphere
of the school.  We aim to ensure an environment where everyone feels safe and secure, and
that the health and well-being of individuals informs our policy and practice.

Rationale
This document is a framework for a safe, happy and productive environment that enables all
members of Burrowmoor Primary School to reach their full potential in terms of their academic
progress, as well  as their professional, personal and social  development.  Our values and
principles are:

 that inclusion is the ethos of ensuring equality of opportunity and achievement for all 
stakeholders in our school setting; 

 that inclusion is a “never-ending process which involves the progressive discovery and 
removal of limits to participation and learning.” (Booth and Ainscow, 2011, p. 41);

 that to be fully inclusive, we aim to address the needs of all individuals in our school 
community including pupils, staff, parents, governors and other stakeholders; and 

 that all such members of Burrowmoor Primary School are recognised as individuals with
their own strengths, values, beliefs, needs and ambitions. 

Responsibility for Special Educational Needs and Disabilities (SEND)

The Head Teacher, Mrs Diane Hawkes has oversight and responsibility for all aspects of 
SEND in the school.  

The SENCo, Mr Steve Newton, has responsibility for the day-to-day coordination and provision
for children with SEND.  The Assistant SENCo is Miss Gemma Angier.

Inclusive Access
Each child will have access to: 

 Continuity of transition between phases and key stages; 
 Personalised well-being, safety and care through the school’s pastoral system; 
 A curriculum that facilitates academic growth, progression and where personal needs 

and ambitions are acknowledged; 
 Differentiation in lessons to overcome barriers to learning and meet individual learning 

needs;



 A welcome and induction to the School; 
 Equality of opportunity; and 
 A part in the student voice via the school council.

Each member of staff will have access to: 
 Personalised Continuing Professional Development opportunities; 
 Well-being support in school and from the Active Learning Trust; 
 A supportive collegiate ethos; 
 A welcome and induction to the School; 
 Equality of opportunity; and 
 A part in the corporate voice. 

Each parent / carer shall have access to: 
 Regular information and data about their child’s progress and attainment; 
 Meetings with teachers as well as scheduled Parents’ Evenings; 
 Support and advice on how to support their child’s learning, behaviour and social skills; 
 Equality of opportunity; and 
 A part in the corporate voice through the mechanism of Parent Governors. 

Disapplication of the National Curriculum
Burrowmoor Primary School may, in exceptional circumstances where necessary, modify or 
disapply the National Curriculum and its assessment arrangements.  We make every effort to 
meet the learning needs of each young person, without recourse to disapplication through 
differentiation and/or through the provision of additional learning resources.  In exceptional 
circumstances we may decide that disapplication is the correct procedure to follow and would 
only do this after consultation with parents and the Local Authority.  The school’s Governor 
with responsibility for Special Educational Needs and Disabilities (SEND) would also be 
involved in this process ensuring that every effort had been made to provide the necessary 
support from within the school’s resources before considering such action.  Should we go 
ahead with modification or disapplication, we would do so through: 

i. Section 364 of the Education Act (1996) – which allows modification or disapplication of 
the National Curriculum, or elements of it, through a Statement of Special Educational 
Needs; and/or 

ii. Section 365 of the Education Act (1996) – which allows the temporary modification or 
disapplication of the National Curriculum, or elements of it. 

Definitions
Inclusion
Burrowmoor Primary School adopts the view of inclusion as expressed by Booth and Ainscow 
as:

 a process that begins “from a recognition of the differences between students”

 a “never-ending process which involves the progressive discovery and removal of 
limits to participation and learning;

 a process where “participation means learning alongside others and collaborating
with them in shared learning experiences.  It requires active engagement with 
learning and having a say in how education is experienced.  More deeply, it is 
about being recognised, accepted and valued for oneself.  (Booth and Ainscow, 
2011)



Special Educational Needs 
Pupils have Special Educational Needs if they have a learning difficulty which calls for special 
educational provision to be made for them; pupils have a learning difficulty if they: 

a) have a significantly greater difficulty in learning than the majority of children of the same
age; or 

b) have a disability which prevents or hinders them from making use of educational 
facilities of a kind generally provided for children of the same age in schools within the 
area of the local education authority; and 

c) are under compulsory school age and fall within the definition at a) or b) above or would
so do if special educational provision was not made for them; 

Learners must not be regarded as having a learning difficulty solely because the language or 
form of language of their home is different from the language in which they will be taught.  
Special educational provision is defined as being for those learners who have educational 
provision which is additional to, or otherwise different from, the educational provision made 
generally for students of their age.
(See Section 312, Education Act 1996). 

Disablility 
Under the Equality Act 2010 a person has a disability if: 

a) they have a physical or mental impairment; 
b) the impairment has a substantial and long-term adverse effect on their ability to perform 

normal day-to-day activities; 
c) 'substantial' means more than minor or trivial; 
d) 'long-term' means that the effect of the impairment has lasted or is likely to last for at 

least twelve months (there are special rules covering recurring or fluctuating conditions);
e) 'normal day-to-day activities' include everyday things like eating, washing, walking and 

going shopping; and 
f) people who have had a disability in the past that meets this definition are also protected 

by the Act; 
g) learners new to Burrowmoor Primary School will receive a physical access audit to 

assess their personal access needs, as well as an annually-reviewed Personal 
Emergency Evacuation Plan (PEEP) and Intimate Care Plan if required; 

h) further details are available at: 

http://www.direct.gov.uk/en/disabledpeople/rightsandobligations/disabilityrights/
dg_4001068 

Special Educational Needs and Disabilities (SEND) including Learning
Disabilities

 As this Inclusion Policy is also the SEND policy it contains information in line with:
 Part 3 of the Children and Families Act 2014, which sets out schools’ responsibilities for 

children with SEND 
 The Special Educational Needs and Disability Regulations   2014  , which set out schools’ 

responsibilities for education, health and care (EHC) plans, SEN co-ordinators 
(SENCOs) and the SEN information report

  The SEND Code of Practice 0 - 25 (2015)

http://www.direct.gov.uk/en/disabledpeople/rightsandobligations/disabilityrights/dg_4001068
http://www.direct.gov.uk/en/disabledpeople/rightsandobligations/disabilityrights/dg_4001068


Burrowmoor  Primary School adopts the graduated response as outlined in the Special 
Educational Needs Code of Practice 2015 and which aims for early identification of need 
and suitable, effective intervention that accelerates learning and narrows the attainment gap 
for individual learners.  Children are assessed upon entry to the school taking into account 
prior attainment and information as well as any evidence that they may have a disability under
the Equality Act 2010 and any reasonable adjustments that need to be made.

Children with SEN/D are identified following the process identified in the SEN/D Code of 
Practice section 6.17:

Class and subject teachers, supported by the senior leadership team, should 
make regular assessments of progress for all pupils. These should seek to 
identify pupils making less than expected progress given their age and individual 
circumstances. This can be characterised by progress which: 

 is significantly slower than that of their peers starting from the same 
baseline 

 fails to match or better the child’s previous rate of progress 
  fails to close the attainment gap between the child and their peers 
  widens the attainment gap

Where a child is identified as making less than expected progress, the school shall apply the 
following from SEN/D Code of Practice section 6.19:

The first response to such progress should be high quality teaching targeted at 
their areas of weakness. Where progress continues to be less than expected 
the class or subject teacher, working with the SENCO, should assess whether 
the child has SEN. 



The following diagram outlines the process for identifying and supporting children with SEN/D:

monitoring

This diagram illustrates processes within the four-part cycle Assess, Plan, Do, Review (APDR)
where “earlier decisions and actions are revisited, refined and revised with a growing 
understanding of the pupil’s needs and of what supports the pupil in making good progress 
and securing good outcomes. This is known as the graduated approach. It draws on more 
detailed approaches, more frequent review and more specialist expertise in successive cycles 
in order to match interventions to the SEN of children and young people.” SEN/D CoP, 2015, 
6.44

The school uses this cycle to assess and plan support for children with special educational 
needs as well as to gather evidence to request an assessment of need for an Education, 
Health and Care Plan (EHCP) where this is considered necessary.  This may be the case 
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where a child makes less than expected progress in spite of the additional support the school 
provides.

SEND Support
Where a child needs additional and different support to that of the majority of children the 
same age they will be identified as SEN/D Support, and will access provision delivered by the 
school, an external agency, or a combination of both.  A Personal Learning Passport will be 
drafted in consultation with parents, the class teacher, and where appropriate the child, and all 
views shall be recorded to reflect to needs of the child.

Education Health and Care Plans (EHCP)
Where a child’s needs cannot be met at SEN/D Support, a request for an Education Health 
and Care Needs Assessment (EHCNA) shall be made to the Local Authority

Requests for EHCNA
In most cases, by following the guidance in the SEN/D CoP, a child’s needs will be identified at
an early stage and a school-led request for an EHCNA shall be co-produced with parents / 
carers and submitted to the Local Authority’s Statutory Assessment Team (SAT).  Parents 
may also lead this process and request that the school submits an application for an EHCNA, 
and where this is considered the correct course of action, the SENCo and parents shall co-
produce and submit the request.  However, there may be occasions where the school’s 
judgement is that the child’s needs will be best met through SEN Support level provision, and 
an EHCP is not needed at that time.  In this situation, parents have the right to make the 
request to the Local Authority, which has a statutory duty to undertake an EHCNA, and shall 
direct the school to submit the request.

Vulnerable Groups
Staff at Burrowmoor Primary School receive regular updates, training and information 
regarding children with multiple vulnerabilities that may impact on their formal and social 
education and well being.  The school recognises that some children may have experiences 
that make learning more difficult for them and actively seeks to remove barriers as much as 
possible.

Children with involvement from external agencies
Some children and families may be in receipt of support from the Local Authority outside of 
school.  Where this is the case, Burrowmoor Primary School shall make its best endeavours to
support children and their families according to their needs in collaboration with the lead 
agency.

English as an Additional Language (EAL) 
Burrowmoor Primary School values diversity in all its forms.  Members of the school 
community will have access to support in developing their practical usage and understanding 
of the English language.  Children’s needs will be assessed and they will be set tasks 
consistent with their cognitive ability and may receive intensive language acquisition support if 
required. 

Children in Care (CiC) 
Children in Care will receive support in accordance with the statutory guidance of Section 52 
of the Children Act 2004.  In addition, learners will have targeted support where necessary 
and twice-yearly Personal Education Plans.  The Designated Teacher for CiC will attend 



Statutory CiC Reviews if required and host meetings for Personal Education Plans.  The 
Designated Teacher for CiC is Mr S Newton.  

Minority Groups / Diversity 
Burrowmoor Primary School values diversity in all its forms and the equality and understanding
of faiths, beliefs and ethnicity shall be addressed through the pastoral system and academic 
curriculum. 

Economically Disadvantaged and Disaffected Learners 
Burrowmoor Primary School understands the impact of economic disadvantage and shall 
ensure that each learner has access to the use of equipment necessary for effective learning 
during school hours.

Long-Term Sick 
Burrowmoor Primary School will support families and children who experience long-term 
illness by assessing needs on an individual basis and may include: 

a. Medical needs being referred to Community Paediatrics; 
b. Access to Local Authority Provision; 
c. Use of the Early Help Assessment (EHA); and 
d. Referral to specialist health professionals and/or specialist support teachers. 

Communication of this Policy 
The school will take active steps to communicate the principles of this Policy to all pupils, 
parents, staff, Governors, partners, stakeholders, contractors and visitors to the School. 

Responsibilities and accountabilities
a. The Governors are responsible for: 

i. Ensuring that an appropriate Special Educational Needs Co-ordinator (SENCo) is
appointed; 

ii. Ensuring the school has a nominated Special Educational Needs and Disabilities 
(SEND) Governor; 

iii. Ensuring that this policy is in place; 
iv. Ensuring that all inclusion-related legislation is complied with and that the school 

discharges its duty-of-care for all students and staff; 
v. Providing the necessary guidance, encouragement and resources to allow this 

policy to be followed; and 
vi. Monitoring the effectiveness of this policy through regular updates from the 

SEND Governor. 
b. The Headteacher is responsible for: 

i. Providing appropriate curricular provision; 
ii. Ensuring that there is an appropriate SENCo; 
iii. Ensuring that there is strategic development of inclusive practice forming part of 

a whole-school integrated approach; 
iv. Making provision for the fact that learners: 

 have different educational and behavioural needs and aspirations; 
 require different strategies for learning; 
 acquire, assimilate and communicate information at different rates; and 
 need a range of different teaching approaches and experiences. 



c. Senior leaders are responsible for: 
The strategic development, implementation and oversight of: 

i. staff professional development / staff induction 
ii. tracking and progress 
iii. pastoral care 
iv. rewards and celebration of achievement 
v. student voice and parental view

The Special Educational Needs Coordinator is responsible for: 
i. Ensuring that all Special Educational Needs are catered for. 
ii. Keeping full records of learners who are on the School’s SEND register: 
iii. SEND and the coordination of support interventions; 
iv. Positive promotion, advice and guidance on differentiation, inclusive practice and

equality of opportunity; 
v. Implementing the Early Help Assessment (EHA); 
vi. Meeting the statutory duties of the Designated Teacher for Children in Care 

(CiC); 
vii. Maintaining the Vulnerable Groups register; 
viii. Ensuring that EHCP Annual Reviews and Personal Learning Passports are in 

place; 
ix. Informing the Headteacher of the requirements for meeting the needs of the 

pupils in the school with Special Educational Needs and Disabilities; 
x. Ensuring that appropriate educational provision is made for all those on the 

SEND register; 
xi. Organising Teaching Assistants and other support staff as may be necessary to 

meet the individual needs of pupils on the SEND register; 
xii. Assessing pupils to ascertain their educational needs; 
xiii. Providing Governors and staff with up-to-date and accurate records of pupils’ 

Special Educational Needs and Disabilities and how they are being met; and 
xiv. Working closely with all appropriate outside agencies to ensure that pupils with 

Special Educational Needs and Disabilities have those needs met. 
Class Teachers are responsible for: 

i. The progress of all children in their class including those with SEN/D
ii. Appropriate High Quality Teaching for all children in their class including those 

with SEN/D
iii. Managing Pastoral Care and behaviour-for-learning; 
iv. Setting and marking work, providing feedback and tracking the progress of all 

children in their class including those with SEN/D
v. Listening to and taking into account learner voice. 

Subject Leaders and Key Stage Leaders are responsible for the leadership and 
management of: 

i. Curriculum planning; 
ii. In-class differentiation; 
iii. Target setting and progress tracking; and 
iv. Staff development. 

All staff are responsible for: 
i. Setting suitable learning challenges;
ii. Positively promoting diversity and equality



iii. Ensuring that there is appropriate in-class differentiation;
iv. Having an awareness of different learning styles;
v. Using Assessment for Learning (AfL) to inform planning and to meet individual 

students’ needs;
vi. Communicating with parents/carers;
vii. Working within the guidelines and plans set by the SENCo.

h. pupils are responsible for: 
i. Working in partnership with their peers regardless of their educational needs 
ii. Taking part in peer and self-assessment; 
iii. Setting their own targets; 
iv. Exercising and developing independent learning skills; 
v. Contributing to student voice; and 
vi. Taking part in peer support. 

i. Parents/Carers are responsible for supporting their child’s academic and social 
learning by: 
i.  Having an awareness and understanding of the School’s Inclusion Policy; 
ii. Supporting their child’s learning at home;
iii. Positively promoting diversity; 
iv. Communicating with school staff; and 
v. Attending Parents’ Evening and other meetings. 

Monitoring and review 
a. The Governing Bobdy will review this policy on an annual basis; 
b. The Standards Committee  will monitor the effectiveness of this policy by receiving and 
questioning reports from the SENCo; and 
c. Changes will be made in line with legislation. 

Signed: ................................................. Date:                              


