
Burrowmoor Primary School - An Active Learning Trust Academy 
  
Burrowmoor  Primary School serves the area March south of River Nene, west of 
B11-1 and north of Floods Drain, including Ferry Road and Ransonmoor Road. 
 
The Governing Body of Burrowmoor Primary School is the admission authority for 
the School. This means that the Governing Body sets and applies the Admissions 
Policy for the School. All decisions regarding the admission of children into the 
School are made by a sub-committee of the Governing Body.  
 
Admission into Nursery  
Children will be admitted to the Nursery class from the September in school year in 
which they will be 4 years old. Admission into the Nursery classes will made 
following completion of the school Nursery admission form which will be made 
available from 1st June 2015 with a closing date for return of 22nd June 2015 using 
the following criteria: 

1. Children  with SEND who receive support through Early Years Child Care and 
Access Funding. 

2. Children in Care, also known as Looked After Children (LAC), and children 
who were looked after but ceased to be so by reason of adoption, a resident 
order or special guardianship order; 

3. Children living in the catchment area with a sibling at the school at the time of 
admission. 

4. Children living in the catchment area. 
5. Children living outside the catchment area who have a sibling at the school at 

the time of admission. 
6. Children living outside the catchment area who have been unable to gain a 

place at their catchment area school because of oversubscription. 
7. Children who live outside the catchment area, but nearest the school as 

measured by a straight line. 
 

Priority for place in the morning class given to children according to the following 
criteria: 

1. Medical need, Special Need or Disability which would affect the pupils’ ability 
to engage regularly in afternoon sessions. 

2. Children attending all day wrap around care. 
3. Children born in the summer term where age would be likely to affect the 

pupils ability to engage regularly in afternoon sessions. 
 

Admission into Reception 
The application process for admissions into the initial year of entry is co-ordinated by 
Cambridgeshire Local Authority (LA), which acts on behalf of the Governing Body to 
offer places at the School. Parents should apply online at: 
www.cambridgeshire.gov.uk/admissions or submit a Cambridgeshire Application 
Form, available from the school or from the LA Admissions Team, no later than the 
national closing date. Offer letters will be issued by the LA on the published date in 
the year of entry. Late applications will be handled by the LA Admissions Team. 
 
 
 



Admission into Any Other Year Group 
To apply for a place after the start of term or for any other year group, the LA 
Admissions Team will co-ordinate all applications on behalf of the Governing Body. 
Please contact the school or the LA Admissions Team for an application form.  
School Office Contact: 01354 652330 or email to office@burrowmoorprimary.org or  
LA In-Year Admissions Team on 0345 045 1370 or by email to 
admissions@cambridgeshire.gov.uk  
 
Visiting the School 
Parents wishing to visit the school prior to submitting an application are welcome to 
do so, though it may not always be possible to organise this at short notice. The 
school has arranged two open mornings on 2nd December and 7th January at 10am 
Please note that visits are not interviews and do not affect any decision regarding the 
availability of a place. Please contact the school to make arrangements. All parents 
are advised to read the LA booklet for parents on primary admissions before 
submitting an application. The maximum number for the September Reception 
Intake is 60.  
 
Admission Criteria for Reception 
Children who have a statement of special educational needs that names the school 
will be admitted. 
NB. Those children with a statement of special educational needs that does not 
name the school will be referred to STAR Team to determine an appropriate place. 

1. Children in Care, also known as Looked After Children (LAC), and children 
who were looked after but ceased to be so by reason of adoption, a resident 
order or special guardianship order; 

2. Children living in the catchment area with a sibling at the school at the time of 
admission. 

3. Children living in the catchment area. 
4. Children living outside the catchment area who have a sibling at the school at 

the time of admission. 
5. Children living outside the catchment area who have been unable to gain a 

place at their catchment area school because of oversubscription. 
6. Children who live outside the catchment area, but nearest the school as 

measured by a straight line. 
 
 In cases of equal merit in each set of criteria, priority will go to children living 
nearest the school as measured by a straight line. Please refer to the Glossary 
of Terms on page 157 for further information. 
 
Admission Criteria into Other Years 
For Years 1 to 6, the PAN is 60. If a place becomes available it will be offered to the 
child at the top of the reserve list for the year group or, if no reserve list exists, the 
place will be offered to the first child for whom an application is received. The 
address used for the purpose of admission is the home address at the time of 
application. Applications based on future addresses can only be considered up to six 
teaching weeks before the child is expected to take up the place and upon 
confirmation of tenancy or exchange of contracts.  
As part of the co-ordinated scheme for primary admission, the LA Admissions Team 
hold the initial reserve list on behalf of the Governing Body until the end of the 



autumn term in the initial year of intake.  Where an in-year application is received, 
the child’s details will be held on a reserve list by the LA Admissions Team on behalf 
of the Governing Body for a minimum period of one term following the term of 
application.  
 
If your child is refused a place at the school you have a statutory right to appeal 
against that decision. Please note that where a child is refused a place in an infant 
class because of the requirement to limit class size to 30 children, parents have the 
right to an Infant Class Size Appeal. This process is an appeal, but the 
circumstances in which the panel can find in the parent’s favour are limited by law. 
For further information, please contact the school office or the LA Admissions Team.  
 
Appeals against the Governing Body’s decision to refuse admission  
If a place is not available, parents have the right of appeal. Such appeals against 
non admission will be heard by an Independent Appeals Panel formed in accordance 
with the School Admission Appeals Code. The LA Admissions Team will act on 
behalf of the Governing Body for all appeals against the Governing Body's decision. 


